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Contact Information:
Telephone: 0724311606

Email: ictsupport@cuk.ac.kedmissions@cuk.ac.kenquiries@cuk.ac.ke
Facebook: The Co-operative University of Kenya

Twitter: @CoopVarsityKE
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SECTION ONE: NEW STUDENTS SELF-STUDENT
PORTAL REGISTRATION PROCEDURE

All the reporting new students are notified thah e Uni ver sity has automated
processin orderfor theregistrationprocesgo besuccessfulstudentsarerequiredio havepaidfeesfor the

semestein full or atleast50%of thefees. SelfregistratiorportalcanbeaccessedntheUniversitywebsite
(www.cuk.ac.kg by following the proceduréoelow:

A) Procedurel (Update AdmissionInformation)

1. AccesgheUniversitywebsite(www.cuk.ac.k¢onthetop menuclick on ADMISSION which will
redirect you to the admissionsbsite
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P \,
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1la. On the Admissions websitevw.cuk.ac.ke/admissionsilick onadnissions Letters

WELCOME TO ADMISSIONS WEBSITE AcCH CONTACT ONLINE APPLICATION

~
K '.“0 % UNIVERSITY ADMISSIONS L 0724311606 & admissions@cuk.ac.ke
-~ THE CO-OPERATIVE UNIVERSITY OF KENYA

2. Onthe StudentSelf-Serviceportalyour KCSEindexnumberslashthe yearof completionfor KCSE
€.0.12345678910/202ih thespacdabeledi E n tyamrKCSE Index Noto print your Admission

Letter
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Index Number ~
Check Status

3. Click iCheck Statusd
4. Fill in the details irthe following fields:-

Mobile Number

ID Number(Useg u a r dD raumb@&r$ youdonothaveanationallD)
Gender

Email address

Yearof birth

County(Indicate Countyof birth)

Ethnicity

Accommodatiordetails(ChooseNon-Resident)

Guardiandetails

5. Click Submit Details

6. Click Download AdmissionLetter
7. Click Download Joining Instructions

O¢ O« O¢ O¢ O« O« O« O¢ O«
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B) Procedure2 (Registration Activation)

1. ClickonRegistration Activation Tab

NB: RegistrationActivation window appearsasfollows:

I Update Admission Info. J Registration Activation

2. Enteryour AdmissionNumber(usecapital letters)
3. Click Load to view your updateddata.
4. Proceeaandattachdocumenténdicatedasattachments(Kindly observethefile format and sizeas

indicated)
Documentsto be uploadedare;

Medical ExaminationReport(Doctorsreport)
Admissionletter
KCSE resultslip

NationallD or Birth Certificate
lick onsubmit button.You will beredirectedo the Studentgortalasshownin procedure3 below:

) O« O« O¢ O
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C) Procedure3 (FinanceRegistration And Units Registration)

Co-operative University of Kenya Students Portal

L

Co-operative University of Kenvyva

Student Number

Password

1. Enteryour Admissionsnumbeiin thefirst textboxlabeledStudentNumber
2. Enteryour AdmissionNumberin thesecondextboxlabeledPassword

3. ClickonLogIn

NOTE: Studentswill berequiredto changetheir passwordasdirected.

NB: Registratiorwindow appearsasfollows:

£\ My Profile
Fees Statement
stel Room Booking
[ Finarce Registration
.+ Unit Registration
My Exam Card
Exam Results
Evaluation
£\ Disciplinary Cases
.~ Clearance Application
. Graduation Application
|=#| Academic Leave
. Supplementary/Special

& edit profile...

CUK is I1SO 9001: 2015 Certified =
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4. Click onFinanceRegistration
Click onRegister

o

< c

@ studentportal.cuk.ac.ke/portal/

Welcome

Finance Registration for 2019/2020 Session $1. lam taking BACHELOR OF COMMERCE in Y151

BCOM:BACHELOR OF COMMERCE
MAIN CAMPUS, KAREN g:', Study Method

JAB:KUCCPS
2019/2020:51

&% Academic Status
|| Period

NOTE: Financeregistrationis only possiblefor thosewho havepaid at least50%of the total fees.

2 My Profile
e S(atemeylt & Student Number
2 Accommodation
[ Z " £ Student Name
| Finance Registration
.« Unit Registration @ e LS
My Exam Card &% Campus
Exam Resuits g% Category
' Late Unit Registration [ Registration
) Extra Units
Evaluation
2 Disciplinary Cases Htem code
 Clearance Application =
=*| Academic Leave
oMS
oL
ol
OE
O CO1
oA
0 sUs-01
01D
ocC
ORU
0 GAC
FeePaymentMethods

Item Name
Tuition

Medical Subscription

Library Fee-Main campus

Internet

Examination

Computer Fees

Activity

STUDENT UNION SUBSCRIPTION
Students ID-Main campus

Caution Money

Registration Fees

Group Accident Cover-Main Campus
Total Fees

Required Minimum
My Account Balance

ister

Full Time
ACTIVE
Y151

Amount
8.000.00

1,737.00
580.00
870.00

3,453.00
870.00
580.00

1,000.00
500.00

1,000.00

2,080.00
500.00

21,170.00

10,585.00
-37,560.00

1. Deposit at any branch of Co-operative bank A/C 011290626636@ 1 Karen Branch
2. M-Pes&ayhillno.400222A/C no.723#admissiomumber

6. Click onUnit Registrationto registerfor unitsonoffer for thesemester.

L£L My Profile

Exam Resulis

Fees Statement

v Exam Card

& N Registration
& Late Unit Registration
[} Finance Registration
[_2) Extra Units

Ewvaluation
L. Disciplinary Cases
{or Accommodation
w1 Clearance Application
|77 Academic Leave

CUK is I1SO 9001: 2015 Certified =
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7. ClickonConfirm Al

& My Profile

£, Refresh
Fees

| to bookfor units

{2 Hostel Room Booking
|| Finance i
< Unit Registration

My Exam Card

Exam Results
« Late Unit Registration

&

on for 2019/2020 Session $1. lam taking BACHELOR OF COMMERCE in Y181

BACHELOR OF COMMERCE Study Method Full Time have not been restricted to use catalogue

|- Extra Units Book Unit
Evaluation Preffered Campus and Study Mode
£ Disciplinary Cases i
. Clearance Application o1 Unit Type Ordinary Exami v
| Academic Leave o Select Unit [BUCU 2103 : LIFE SKILLS B || Book Unit |

| Booked Units
No Unit Code

BCOM 2101
BCOM 2102
BCOM 2103
BCOM 2104
BUCU 2101
BUCU 2102
BUCU 2103

N L e W N e

NOTE: Applicationfor

Unit Name Unit Type Unit Charge remove all ) Confirm Al
PRINCIPLES OF MICROECONOMICS (3 Credits) Ordinary Examination 0.00 confirmed 4
FINANCIAL ACCOUNTING I (3 Credits) Ordinary Examination 0.00 confirmed v 4
COMPUTER APPLICATIONS (3 Credits) Ordinary Examination 0.00 confirmed V4
FOUNDATIONS OF MATHEMATICS (3 Credits) Ordinary Examination 0.00 confirmed ¥4
COMMUNICATION SKILLS (3 Credits) Ordinary Examination 0.00 confirmed V4
CO-OPERATIVE PHILOSOPHY (3 Credits) Ordinary Examination 0.00 confirmed v
LIFE SKILLS (3 Credits) Ordinary Examination 0.00 confirmed v 4

Total Credits 21 Credits

accommaodatiorwill beopenedone(1) weekto the actualreporting date.

8. Click onAccommodationto bookandreservdJniversityhostel

£\ My Profile
Fees Statement
ostel Room Booking

[] Finance Registration
" Unit Registration

My Exam Card

Exam Results

Evaluation
£\ Disciplinary Cases

. Clearance Application
. Graduation Application
|| Academic Leave

~ Supplementary/Special

o

9.

£ My Profile.

& edit profile...
My Account] Academic | General | Contacts |

DMF : DIPLOMA IN MICRO-FINANCE

FC : SCHOOL OF BUSINESS AND ECONOMICS
DIPLOMA

MAIN CAMPUS, KAREN

MAIN CAMPUS

Full Time

2020

ogramme

Chooseyour hostelaccordinglyandclick on Submit

NOTE: HostelRoomBookingis only possiblgor thosewho havedoneFinance Registration.
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—
2 My Profile
Fees Statement
2 Accommodation
| Finance Registration
+ Unit Registration
My Exam Card
Exam Results
+ Late Unit Registration
) Extra Units
Evaluation
2 Disciplinary Cases
» Clearance Application
| Academic Leave

Welcome studentportal.cuk.ac.ke says |

n G

| Check Vacancies and Rates |

Book 'ROOM 301’ bed 'ROOM 301 Bed 1' 7

Welcome GIDEON, Kindly n
unpaid for shall be automa

y reservation that remains
»r allocation.

5] Academic Year 2019/2020 v [ semesterisession SEMESTER ¥

[New Room Booking

Lal campus MAIN CAMPUS, KAREN

£ Hostel CAIRO v [ Student Number:

Bl Block CAIRO vh 8 student Neme: -

" TRIPLE . i ) et BACHELOR OF COMMERCE

D Room Type ki o > - = vear of Stu dy: First Year Of Study

v Inf [Remaining __________Occupied ________Total | .

ceonevine 53 1 54 = semester: St

H room ROOM 301 v | TRiPL

8 currency KSH : KENYA SHILLINGS ¥

@ Room Rate KES12,000.00 Per Semester

Buacancies # Bed Name Booked  Allocated
" [ Book ROOM 301 Bed 1 | (empty) x 3
2 | Book ROOM 301 Bed 2 | (empty) x ®
i Book ROOM 301 Bed 3 (empty) x x

< »

| Cancel |

(Ensue you print your room booking report for presentationat accomnodation office for keys/mattress
collectiononreportingdate)

[wme—— |

£ My Profile
Fees Statement
{2 Accommodation
[&] Finance Registration
<~ Unit Registration
My Exam Card
Exam Results
.’ Late Unit Registration
[} Extra Units
Evaluation
£ Disciplinary Cases
.~ Clearance Application
] Academic Leave

NOTE: After booking the hostel, ensure payment for accommodation is done within the first one
hour after booking. Failure to which, the room will automatically be released for booking to a

differentperson.

Welcome

=] Academic Year

& student Name
Programme
= vear of study

~” Allocatet
5 Atiocation Date
A Cleared

= Expiry Date

Welcome GIDEON, Kindly note that this reservation shall last for 1 hour, thereafter any reservation that remains
unpaid for shall be automatically released. Please print this booking slip and bring it for allocation.

SEMESTER v | Check Vacancies and Rates |

2019/2020 ¥ [Dsemesterisession

Room Booking Details
& student Number

BACHELOR OF COMMERCE
First Year Of Study

] semester/session 57
£ Hostel Name e
Lzl Block Name Ll

~ ROOM 301

m Name
12,000.00

| Cancel Booking | | Print Booking Slip |

CUK is I1SO 9001: 2015 Certified = Quality Co-operative Training



SECTION TWO: ACTIVATION OF CUK EMAIL ADDRESS

All studentsare required to activate their s t u d emaitl that shall be used for official
communication and correspondence. This help document outlines the procedure of how students

can access the online palr(ujumbe.cuk.ac.Rewhere they can access and activate their personalized

emailaddress.

A) Visit the University website(www.cuk.ac.kég on the main menu,underStudents

Click on Email Activation

0724311606, 0734794700, 020 2670456, # enquirles@cuk.ac.ke

wms | e | svommmatonw | oacus | camms | mvoos | stmovioma | ow

@The Co-operative University of Kenya

HOME  ABOUT  ADMISSIONS  CAMPUSES  ACADEMICS  RESEARCH  STUDENT LIBRARY ~ CONFERENCE CENTRE  QUICK LINKS

£-Masomo

E-Laaming

Students Partal
SCHOOL OF BUSINESS AN
Intake Ong

A PPLY 9 CUK Degree holders who attained 2nd division and
above progressing to MBA will be grant Orientation Page te of 20 on
tuition fees for 15t semester, 15t year,

2 Degree holders with similar qualificati

be granted fees waiver at a rate of 5% o

L RET LRI mester, 1st year,
L
dnsarbuifuch oube
ek ache

Algs Control Unat

HELB Information page

ACcomodation s '
OTTIOS utions will

Downloads the 1st se-
VOWNI0ads MASTLIE OF BUSINESS ADMI

Fees Structures

Bachelor's degree with first class honours or » t division from any recogrmized university

specialization Graduation 7’858

L}
1 T Conprntion Bainnty of Kunge
) Wsapveunar
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B) You will beredirected to thipage(ujumbe.cuk.ac.Re

Students Email

All students can now use University email addresses.

Get your email address below by entering your registration number below.

Registration Number

Enter Registration Number Search

C) Enteryour Registration/Admissionaumberas shownbelow.

#é,,  Students Email
§

PAs £y All students can now use University email addresses.
V:e'%e !
\ o . ‘ (_2‘ ' Get your email address below by entering your registration number below.
o
x
N 2
\'{«/ 4\5 ’ Segistration Number

-
-

- | 7 BBITCO7/0000/2050] 7
Rl m o
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D) Your accountdetailswill appearasshownbelow.Highlight andcopythe customisecemail
addressnddefaultpassworadaisshownbelowandgothegmail.contogin page.

CUK is ISO 9001: 2015 CertifiedVQuality Co-operative Training
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